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ITOJIOKEHHUE
0 3alHTe MePCOHAJIbHBIX JAHHBIX PAGOTHHKOB

1. O6mue nos10keHHUs

1.1.  Hacrosmum ITonoxxeHreM onpenesnsercs MOPSAAOK MOTyUIeHHs, 00paboTkw,
XpaHeHHs, Nepelavd U JHoOOro Jpyroro HCIOJB30BAHUS IEPCOHATBHBIX
JaHHBIX pabOTHHKA, a TaKKe BEJCHHs ero JUYHOro aena (B clydae, KOrna
OHO BEJIETCS) B COOTBETCTBUH C TPYAOBBIM 3aKOHOATEIECTBOM
Poccuiickoit ®eneparuu.

1.2. Hacrosiee Ilonoxenue pa3paGoTaHO B COOTBETCTBHM ¢ KoHcTHTYLHeit
P®, Tpynoseim komekcom P®, IlepeuHeM cBeneHHM KOH(DUASHIMATEHOTO
XapakTepa, yTBEepXKAeHHBIM Yka3oM Ilpesunenta P® ot 06.03.97 Ne 188,
OQenepanbHpiM  3aKOHOM 0T 27.07.2006 Nel52-®3 «O mepcoHaTbHBIX
JNaHHBIX», @enepalbHBIM 3aKOHOM OT 27.07.2006 Nel49-®3 «O6
HHQOpMalUH, HHPOPMAITHOHHBIX TEXHOJIOTHAX U O 3aIUTe HHPOPMALIHI,
®enepanbHbM 3aKk0HOM 0T 22.10.2004 Ne125-D3 (pex. ot 04.12.2006) «O6
apxuBHOM Jiesie B Poccuiickoii @eneparum».

1.3. B Hacrosimem [Tonoxxennu GyIyT HCIIOIB30BaThCS CIIEAYIOIIME TEPMHUHEI 1
OIpeJeIeHHS:

PaboTHHK — Qu3HUecKoe JIHIO, COCTOSIIIEE B TPYAOBBIX OTHOIIEHHSX C
paboTomareneM.

IlepconanbHble NaHHBIE paboTHHKA — MHpOpPMAIKS, He0OXO0JUMAs
paboTozaTeno B CBSA3H C TPYAOBEIMH OTHOLIEHUSIMH U KaCaroIIascs
KOHKPETHOI0 pabOTHHKA (CBEIEHUS 0 (paKTax, COOBITUSIX U
00CTOATENBCTBAX YACTHOM JKU3HH, B TOM YHCJIE €T0 (haMUIHS, UMS
OT4€CTBO, IO, MECHIL], 1aTa ¥ MECTO POXKIEHHUS, aipec, CEMENHOE,
COLAJIPHOE, UMYIIIECTBEHHOE I10JIOKEHHE, 00pa3oBaHue, Ipodeccus,
noxozel). IlepcoHanbHbIe TaHHbBIE OTHOCSTCS K KATETOPUH
KOHQHUACHIHATBFHOW HHPOPMAIUH.

Kondunaenunaabnas unpopmauus -

3T0 MH(OPMAIHMS (B TOKYMEHTHPOBAHHOM HJIX 3JIEKTPOHHOM BUJIE), JOCTYII
K KOTOPO# OrpaHWYUBAETCS B COOTBETCTBHH C 3aKOHOIATEILCTBOM PD.
O0paboTka nepcoHaNbHBIX AaHHBIX pa00THHKA — JIEHCTBHS
(omepanuH) ¢ MepCOHANTBHBIMU JaHHBIMH, TTOJIyYEHHE, CUCTEMATH3aIN,
XpaHeHHe, yTOYHEHHe, KOMOMHUPOBaHUe, epefada Win Jr6oe

Apyroe MCIOIb30BaHKE IIEPCOHANBHBIX JaHHBIX paOOTHHKA, BKIIOYAs
YHUUTOXEHUE IIEPCOHATBHBIX JaHHBIX.
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3amuTa nepcoHANBHBIX AAHHBIX PAGOTHHKA — [eSTENBHOCTE
paboTonaress, paGOTHHKOB, HX MPEICTABHTENE MO 00ECIICUCHHMIO C
MIOMOUIBIO JIOKAIBHOTO PEryIMpOBaHUs MOpsiiKa 00paboTKu
IIEPCOHAIBHBIX JaHHBIX M OPraHU3aLlHOHHO-TEXHUIECKUX MED
KOHQUIECHIMATBHOCTH HH()OPMAINK O KOHKPETHOM pabOTHHKE,
TIOJTyY€HHOM paboToaaTeNIeM B CBSI3U C TPYAOBEIMH OTHOIIECHUAMH.

2. Coop, 00pa6oTKa H 3aIIHTA MEPCOHAILHBIX AaHHBIX Pa6OTHHKA
IlepcoHanbHble maHHble pPaOOTHHKA OTHOCATCS K KOH(HICHIHUATBHOIN
HHQOpMAlMK, TO €CTh MOPANOK pabGoThl ¢ HHMH perjaMeHTHpPOBaH
JEUCTBYIOLIMM 3aKOHOAaTeabcTBOM P 1 ocyIecTBiseTcs ¢ cobmoaeHrneM
CTPOro ONpPENEJEHHBIX IMpaBWI © yCIOBUW. JlaHHBIe TpeOoBaHUs
ycTaHoBIeHsI CT. 86 Tpynosoro xoxekca P® u He momexar M3MEHEHHIO,
MCKITIOYEHHUIO, TaK KaK ABJIAIOTCA 00A3aTENbHBIMH JAJISI CTOPOH TPYIOBOIO
OTHOLIEHHUS.

B memsx obecrneyeHuss mpaB M CBOGOX 4YenoBeKa W TIpaXIaHUHA
paboTonarens M €ro IpeICTaBUTENH INpUd 06pabOTKe IIepCOHATBHBIX
JaHHBIX pabOTHHKA 00s13aHbI COOIIFOAATh CIEAYIOIIHe O0IIHe TPeOOBAHHSA:

® 00paboTKa NepCOHANBHBIX JaHHBIX pAOOTHHKA MOXKET
OCYLIECTBIIATHCS UCKIIOYUTETHHO B IENISIX 00eCeueHus COOIIOIEHHUS
3aKOHOB ¥ MHBIX HOPMAaTUBHBIX NIPABOBLIX aKTOB, COIEHCTBHUS
pabOTHHKAM B TPYIOYCTPONCTBE, O0YYEHHH U IIPOJBHUKEHHH 10
ciyx06e, obecrieyeHus THIHOH 6€30IacHOCTH pPabOTHUKOB, KOHTPOIS
KOJIMYECTBA ¥ Ka4eCTBa BBINOIHIEMOI paboThI 1 0OecrieYeHus
COXPaHHOCTH MMYyIIeCTBa paboToaares, pabOTHHUKA U TPETHUX JIUILI;

® IIpH OIpelesIeHHH 00beMa U comepikaHus 00pabaThIBaeMbIX
NEePCOHANBHEIX JaHHBIX paboTHHKa paboTomaTEb JOJDKEH
pykoBoacTtBoBatbcs Konctutynueit PO, TpynoBsIM KogekcoM
P® u unbpIMU (enepatbHEIMU 3aKOHAMY;

® BCe IIEPCOHAILHEIE JaHHbIE paOOTHUKA CIIeIyeT MOyYaTh JINYHO Y
paboTHHKa;

® eC/IH [IEPCOHANIBHBIE JaHHBIE pA0OTHHKA BO3MOXKHO IIOJIyYHTh TOJIBKO
Y TpeTbel CTOPOHBI, TO PaOOTHUK JOJKEH OBITh YBEIOMIIEH 00 3TOM
3apaHee U OT Hero JOJKHO OBITH MOJYyYEHO MHUCHMEHHOE COIJIacHeE.

e paboTonarens BIpaBe MONTydYaTh U 00pabaThIBaTh JaHHEIE O YAaCTHOM
’KM3HU pabOTHHKA TOJBKO C €ro MMCHbMEHHOIO COIJIacHsl B CIIydasx,
HETIOCPEICTBEHHO CBSI3aHHBIX C TPYAOBBIMH OTHOIIIEHHUSAMH B
co0oTBeTCTBUH CO CT. 24 KoHcTutyuuu PO;

® [0 MOJIy4YeHHs corjacus paboTonaTenb JODKEH COOOIIUTh pabOTHHKY
O LIeJISAX, MPEII0JIaraéMbIX HCTOYHUKAX U CIIOCO0ax MOTydeHHs
IIEPCOHANBHBIX JaHHBIX, XapaKTepe MOAJIe)KAIIUX [TOTyIEHUIO
IIEPCOHANIBHBIX JaHHBIX (HanmpuMep, opopMIIEHHE 3arpoca Ha
IpeXXHee MeCcTO paboThl pabOTHHKA B LEJSIX BELICHEHHUS €r0
npodeccHOHAIBHBIX KaueCTB; 3aIpoca B yueOHOe 3aBe/IeHHe O
[IOJUTMHHOCTH JIOKyMeHTa 00 06pa30BaHUH U T.II.) U IOCIIECTBUIX
OTKa3a pabOTHHKA JaTh MHCBMEHHOE COIIaCHe Ha HX IOJTyYeHHE.




e paboTonaTenp He UMeeT MpaBa MoJyyaTh U 00pabaThIBaTh
IIEPCOHAJIBHBIE 1aHHbIE pa0OTHHUKA O €ro MOJIUTHIECKHX,
PEJIMTHO3HBIX U UHBIX YOS)KIEHUSIX U YaCTHOM XU3HU. B ciyuasx,
HEIOCPEICTBEHHO CBA3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIICHHUI, B
COOTBETCTBHUH €O cTaTtbell 24 Konctutyuuu PO paboromarens Bnpase
TI0JTy4aTh ¥ 00pabaThIBaTh JaHHBIE O YAaCTHOM JKU3HHU PabOTHHKA
TOJIBKO C €r0 IMUCBMEHHOI'0 COIIaCHUs;

e paboTojaTens HEe UMEET IpaBa MoJy4aTh U 00pabaTEIBATh
[IEPCOHAJIBHBIE JaHHbIE PaOOTHHKA O €r0 WICHCTBE B 00IIECTBEHHBIX
00BEIMHEHMSIX WIIH er0 MPO(CO03HOM IesITEIEHOCTH, 38
HCKJIIOUEHHEM CIIy4yaeB, IIPeIyCMOTPEHHEIX (peiepaTbHBIM 3aKOHOM;

® [IpH NPUHATHU PELIEHUH, 3aTParuBaloIINX HHTEPECH pabOTHHKA,
paboTonaTenb He UMEET IpaBa OCHOBBIBATHCS Ha MIEPCOHATBHBIX
J@HHBIX paOOTHHUKA, TOTyYeHHBIX 3JIEKTPOHHO WJIH B Pe3yJIbTaTe UX
aBTOMaTU3HPOBAHHOK 00pabOTKH.

2.3. Ilpu nocrymieHuu Ha paboTy paGOTHHK MpedOCTaBIISIET ITEPCOHATBHEBIE
JaHHBIE 0 cebe B JOKyMEHTHpPOBaHHOH (opme, mpeaycMoTpenHbie cT. 65 TK
P®. A umenHo:

® [1acNoOpT WIX HHOM TOKYMEHT, YAOCTOBEPSIOIIHA TUIHOCT;

® TpYIOBYIO KHHXKY, 3a UCKIFOYEHHEM CIIy4aeB, KOrJa TpyAO0BOMH
JIOTOBOP 3aKJIIOYAETCs BIIEPBbIE I pPaOOTHUK ITOCTYIaeT Ha paboTy
Ha YCIIOBUSIX COBMECTHUTEINILCTBA,

® CTPax0BO€ CBHUJETEILCTBO MOCYAAapPCTBEHHOIO IEHCHOHHOTO
CTpaxOBaHUSI;

® JIOKyMEHTBI BOMHCKOIO y4eTa - I BOEHHOOOS3aHHBIX U JIULI,
MOJAJIEXAIINX MMPU3bIBY Ha BOEHHYIO CITyXO0Y;

® NOKyMeHT 00 00pa3oBaHUU, O KBATH(GUKALIMH WA HATHIAA
CHel{UaJIbHBIX 3HaHUH IPU IOCTYIUIEHUH Ha paboTy, TpeOyIomuryto
CIIELIMAJIBHBIX 3HAHUH WIN CHEeUaIbHON TOATOTOBKH;

® B OTIENbHBIX CIy4asX ¢ y4eTOM CHelU(PHUKU paboThl NeHCTBYIOIIUM
3aKOHOAATeNbCTBOM P® MoOXeT npegycMaTpuBaThCsi HEOOXOJUMOCTh
IIpeAbSBICHHS PU 3aKITIOYEHHH TPYIOBOIO JOTOBOPa
JOMOJHUTEIbHBIX JOKYMEHTOB (HanpuMep, MEAULUHCKOE
3aKJIIOYeHHe IJIs JIUL B Bo3Bpate a0 18 meT; mis mun, paboTaronnx B
00pa30BaTEeIbHOM YUPEXKIAECHUH, 3aHATHIX Ha TSDKEIBIX paboTax u
paboTax ¢ BpeIHBIMU yCIOBHUSIMH TPYZa, a TakXKe Ha paboTax,
CBSI3aHHBIX C JBH)KCHUEM TPAaHCIIOPTAa; JOKYMEHTHI 00 y4eHOM
CTEINEeHHU, YYEHOM WX NTOYeTHOM 3BaHUH, HHBIUIHOCTH U Jp.,
IIOATBEPIKAAIOLIKE IIPABO HA JOMOIHUTENBHBIE TAPAHTUU U
KOMIIEHCAIIHH ).

2.4. 3anpemaercs TpeOOBaTh OT JIMLA, IOCTYTIAIOLIETO HA paboTy, JOKYMEHTHI
IIOMHUMO IIPENyCMOTpPeHHBIX Tpya0BbIM KoeKkcoM P®D, napIMuU
benepanbHBIMU 3aKOHaMHU, ykazamu [Ipe3unenra PO u nocraHOBIeHUSIMU
[IpaButenscta PO
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2.17.

2.8.

2.9.

B nensx npenocraBieHus YCTaHOBIEHHBIX 3aKOHOM YCJIOBUIL TPy,
rapaHTHi U KOMIIEHCALUH MTPpY 3aKII0OYSHUH TPYAOBOIO JOTOBOPA U B X0
TPYIOBOM NEATEIBHOCTH MOXET BO3ZHUKHYTh HEOOXOTUMOCTE B
IpeNOCTaBIeHUH pabOTHUKOM JOKYMEHTOB:

® 0 BO3pacTe JeTeu;
0 OepeMEeHHOCTH KEHIIUHEI,
00 MHBAJIMIHOCTH;
O IOHOPCTBE;
0 COCTaBe CeMbH,
0 HEOOXOAMMOCTH yX0/a 3a GOJIEHBIM YIEHOM CEMBH;
poyue.
[Tocne Toro, kak OyeT IPHHATO pelIeHHe O IpreMe paGoTHHUKA Ha paboTy,
a TaKKe BIOCIIEACTBUH B IIPOLIECCE TPYAOBOU AESTEIBHOCTH K JOKYMEHTAM,
COJCpPIKALIMM IIEPCOHAIbHBIE aHHbIe PaOOTHHKA, TaK)Ke OYAYT OTHOCHTHCS:

® TpyIOBOM AOTOBOp U MPUKA3 O MpHeMe Ha paboTy;
NIPUKA3Bbl O MOOIIPEHUIX U B3bICKAHUAX, IPUMEHSEMBIX K paOOTHHKY:;
IpUKa3bl 00 H3MEHEHUH YCIIOBHH TPYIOBOrO JOTOBOpA;
IIpHKa3 O MpeKpalleHUH TPy JOBOTrO JOr0BOpa;
KapTo4ka yHUPHUIHUPOBaHHOH GopMbl T-2, yTBEpKIeHHAs
nocraHosieHueM ['ockomcrara Poccun ot 05.01.04 Ne 1;
nHbOpMalUs, COepKaIIasICs B TPYAOBOH KHUXKKE;
HH(OpMaIUs, cofepKamascs B CTPaXOBOM CBHIETEILCTBE
roCyJapCTBEHHOI'O IEHCHOHHOTO CTPaXxOBaHUS;

e uHpopMmanus 06 06pa3oBaHUH, O KBATH()HUKALINY,

e nH(bOpPMaLKA MEIULUHCKOTIO XapaKTepa;

e pnHbOpMaLHUs, COIEPIKAIIAsCS B JOKYMEHTAaX BOMHCKOIO y4eTa;

® Ipyrue JOKyMEHTEHI.
Eciu nepcoHanbHele aHHBIE paOOTHHKA BO3MOXKHO HOIYYHUTh TOJBKO ¥
TPEThEH CTOPOHBI, TO pabOTHUK OJKEH OBITH YBeIOMIIEH 00 TOM HE MEHee
4yeM 3a TpU pabodMX JHS U OT HETO JO/DKHO OBITh IIOJIyYE€HO MHCHEMEHHOE
cornacue (160 MUCEMEHHBIH 0TKa3), KOTOpOoe PabOTHHK MOJKEH 1aTh B
Te4eHHeE IIATU paboyuuX JHEeH ¢ MOMEHTa IOJIy4YeHHs OT paboTomarels

COOTBETCTBYIOILIETO YBEIOMIICHHUS.
B nuceMeHHOM yBenoMieHHH paboToaTens JODKeH OCTaBUTh pabOTHUKA

B U3BECTHOCTH O IIOCJIEICTBUAX OTKa3a B Jaue UM COIVIacHs Ha IOJyYeHHe
NIEpPCOHAIBHBIX JAHHBIX, BKIIIOYas OTKa3 B IpHeMe Ha paboTy.

JInua, nosyyarolye nepcoHaabHble JaHHbIe paOOTHHUKA, 00SI3aHBI
COOMIOIAaTh PEXXUM CEKPETHOCTH

(xoH(GUAEHIHANTBHOCTH). [laHHOE MOJOXKEeHUE He PacIIpOCTPaHIeTCs Ha
O0OMEH NepCOHABLHBIMHU JaHHBIMH PAOOTHUKOB B MOPSIKE, YCTAHOBIEHHOM
benepasbHBIMU 3aKOHAMH.

3amura NepcoHaNbHbIX JaHHBIX Pa0OTHUKA OT HEIIPAaBOMEPHOTO HX
HCIIOJIB30BaHUs WIIH yTpaThl JOJDKHA OBITh oOecriedeHa paboTomaTeneM 3a
CYeT ero CpeICTB B ITOPsIKe, YCTAHOBJIEHHOM TpyoOBBIM

komekcoM PO, uHbIME denepanbHEIMU 3aKOHAMH.
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3.1.

3.2

3.3.

3.3.

3.4.

PaboTHuKM 1 MX pe/ICTaBUTENHN B JIHIIe BEIGOPHOTO MPOQCO03HOr0 OpraHa,
JOJDKHBI OBITH O3HAKOMIIEHBI IIOJ PACITHCKY C TOKYMEHTaMH OpraHU3alliH,
YCTaHaBIHBAIOLIMMU MOPANOK 00pabOTKHU IMEPCOHATBHBIX JaHHBIX
pabOTHHKOB, a TaKKe OCBEJOMIIEHBI 00 MX MpaBaX U 00S3aHHOCTSIX B ITOM
obnactu.

PaboTHVKY He NOJDKHBI OTKa3bIBATECS OT CBOMX NPAB Ha COXPAHEHHE U
3aIIUTy TalHbL. Eciy B Tpy10BOM noroBope OyAeT conepikathes HopMa 06
OTKa3se pabOTHHUKA OT JAHHOTO IIpaBa, TO B 3TOH YaCTH TPYLOBOI JOTOBOD
OyleT CYUTAThCS HeleMCTBUTEILHBIM.

Paboronarenu, paGOTHHKH U BEIGOPHBIE MPODCOIO3HEIE OPraHbl

AOJKHBI COBMECTHO BbIpabaTeIBaTh MEpPhI 3aIUThI IEPCOHATBHBIX JaHHBIX
pabOTHHUKOB.

3. XpaHeHHe NepCcoOHAIBHBIX JAHHBIX pa00THHKA
CeezmeHnss 0 paGoTHHKaX 0Opa30BATENBHOTO YUpEeXKIEHHS XDAHSATCS Ha
OYMaXXHBIX HOCHTENSX B NOMEIIEHHH LIKOJbL JJIst 3TOTO - HCIIONB3YIOTCS
CIIeLHanbHO 00OpYyNOBaHHBIE INKA(Bl MIM CeH(EI, KOTOpHIE 3aMUpPAIOTCH.
Ceeznenust 0 paGOTHHMKAX pacIoJararoTes B alaBUTHOM Topsiake. Kioun
OT MOMCIIEHHs IIKAQOB HIU cel}oB, B KOTOPBIX XPaHATCS CBEIECHHS O
pabOTHHKAX yUPEKIEHHs, HAXOAATCS Y IUPEKTOpa IIKOJIbI, OTBETCTBEHHOTO
3a AEJIONPOHU3BOACTBO B IIKOJE, a MPU UX OTCYTCTBHHM — Yy HA3HAYEHHOTO
JUPEKTOPOM JIHIIA.
Jlnunsle nmena, nu4HBIe KapTOYKH (Gopmbel T-2 yBONEHHBIX pPabOTHHKOB
XpaHATCS B apXuBe 75 JerT.
KoHKpeTHBIE 003aHHOCTH 10 XpaHEHHIO JUYHBIX Jel pabOTHHKOB,
3allOJIHEHUIO, XPAaHEHWIO M BBIJa4e TPYAOBBIX KHUXKEK (OyOJIHMKaToB
TPYAOBBIX KHIKEK), MHBIX JOKYMEHTOB, OTP@KAIOLIMX IIE€PCOHAIBLHBIE
AaHHbIe paOOTHHKOB, BO3/IaraloTcs Ha pabOTHHKOB MPHKA30M paboTomaTeNs
U 3aKpeIIAOTCS B TPYAOBBIX IOrOBOpax, 3aKIIOYaeMBIX C HHMH, H
JOJDKHOCTHBIX MHCTPYKITHSIX.
Caeznenus o paGOTHUKAX YUPEXKAEHHUs MOTYT TaKKe XPaHUTHCS Ha
BJIEKTPOHHBIX HOCUTEJIAX, JOCTYI K KOTOPBIM OTpaHUY€eH MapojieM.
PaGorozmarens obecreunBaeT orpaHHYeHHe JOCTYIIA K IIEPCOHATBHBIM
JaHHBIM paOOTHUKOB JIULIAM, HE YITOJHOMOYEHHBIM 3aKOHOM JIH60
paboTozaTesneM Ul IONy4YeHHUs] COOTBETCTBYIOLIUX
CBEJICHUH.

JOCTYIl K MePCOHATbHBIM JaHHBIM PAaGOTHHKOB (€3 crenHaIbLHOro
paspelieHHsi HMeT pa0OTHHKH, 3aHHMAIOIIHe B YYPeKIEHHH CJIeIyI0IIHe
JAOJIZKHOCTH:

® JIUPEKTOp;

® pabOTHHUKH OyXTalTepHH;

® OTBETCTBEHHBIN 3a JeJIONPOU3BOICTBO;

® DPYKOBOIMTEH CTPYKTYPHBIX IOApA3IeNICH I - B OTHOIIEHUH
IIEPCOHAIBHBIX JTaHHBIX

® pabOTHMKOB, YHCIIAIIUXCS B COOTBETCTBYIOIINX CTPYKTYPHBIX

noapasncCiICHusAX.
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4.1.3.

4.14.
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[Ipy mony4YeHHM CBEAEHHUH, COCTAaBISAIOLIMX IIEpCOHAIbHbIE OaHHBIE
paboTHUKa, yKa3aHHbIE JIMIAa JOJDKHBI MMETh IPaBO IIOTy4aTh TOJBKO Te
IIepCOHANbHbIE JaHHbIE paO0THUKA, KOTOPBIE HEOOXOIUMBI JIJIs BHIIIOJTHEHUS
KOHKPETHBIX (pyHKLIHH, 3aJaHHH.

OsHakomileHHEe C JOKyMEHTaMH JHI, HMEIIIUX Ha 3TO TpaBo,
OCyLIeCTBISETCS MoA HaOmoneHueM paOOTHUKA, OTBETCTBEHHOTO 3a
COXPaHHOCTh JaHHBIX NOKyMeHTOB. OcTanbHble paOOTHUKM HUMEIOT NPaBO
3HAaKOMHUTBCA TOJBKO CO CBOMMH JOKYMEHTaMH, OTpaKarollUMHU
IepCOHANbHbIE JaHHbIE.

4. Ilepenaya mepcoHa/IbHBIX JAHHBIX pa0OTHHKA.

[Ipy mepenade mepcOHANBHBIX NAaHHBIX paboOTHHKA paboTomaTenb AOKEH
co0roaTh cieayromue TpeOOBaHU:
He coobmaTte mepcoHanbpHBIe NaHHBIE paOOTHHKA TpeTheW cTopoHe 6e3
IMCBMEHHOIO corjacusi pabOTHHKa, 32 MCKIIOYEHHEM CllydyaeB, KOraa 3TO
HEOOXOOMMO B MLENIX MPeIyNpeXIeHUs yIrpo3bl JXH3HU U 3I0POBBIO
paboTHHKa, a TaKXe B CIydasX, YCTAHOBJIEHHBIX (elepalbHbIM 3aKOHOM.
(Hampumep, HecyacTHBIH ciyyall Ha  IPOM3BOIACTBE  OOSI3BIBAET
paboromarens mnpd HEOOXOOUMOCTH [OCTaBUTh IIOCTPaJaBIIEero B
y4pexIeHHe  3APaBOOXpPAaHEHHUs, HEMEIJIEHHO  IPOUH(OPMHUPOBATH
POJCTBEHHHKOB IIOCTPaJaBIIIero, a Tak)Ke HallpaBUTh COOOIIEHNe B OpraHsbl
U OpraHu3aluy, onpeaeneHHble TpyaoBeiM KogekcoMm PO (ct. 228 TK PD),
UHBIMH (enepaTbHBIMH 3aKOHaMH; O CIy4dasx OCTPOro OTpaBJICHHUA
paboromarens coolmaer B COOTBETCTBYIOLIMN OpraH CaHUTapHO-
SMUAEMHUOJIOTMYECKOr0 Ha/130pa).
YyuteiBas, 4To TpynoBoii kogekc PO He ompenenseT KpUTEPUH CUTYaLMi,
IPEICTABISIIOIINX YIPO3y JKU3HHU WM 3I0POBBIO pabOTHUKA, paboTonaTeNnb
B KaXIOM KOHKPETHOM Cllydyae [€JaeT CaMOCTOATEIbHYH OLIEHKY
CEpPBE3HOCTH, HEMUHYEMOCTH, CTENIEHUA TaKOW yIpO3Bl.
[To o6memy mpaBy (0e3 MUCHMEHHOIO COTJIacusl) MOJIydaTh IIepCOHAIbHBIE
JaHHbIe pa0OTHUKOB HA OCHOBAHUHU 3aKOHA MOT'YT:

e Hanorossle oprassl;
IlencuonHsIl QoH PO;
['ocynapcTBeHHass HHCIEKLUS TPYAa;
[TpodeccroHanbHbIE COIO3BI U PO COIO3HEIE TPAaBOBbIE HHCIIEKTOPA;
[IpaBooxpaHuTENbHBIE OpraHbl (IPOKypaTypa U OpraHbl BHYTPEHHHUX
nen);

e DoHJ coUMAIBHOIO cTpaxoBaHus PO;

o OoHJ 0053aTETFHOT0 MEIUIIMHCKOTO CTPAXOBaHMUSL.
He coobmare nepcoHalibHble JaHHbIE pa0OTHHKA B KOMMEPYECKHX LEJIX
6e3 ero MUCHbMEHHOTO COTJIACHSL.
[TpenynpeauTs JHL, MOJYyYalOIIUX IepCOHANbHBIE NaHHble pPabOTHHKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBITH HCIIONIB30BaHbl JIMIUb B LEIAX, AJIA
KOTOPBIX OHHM COOOIIEHBI, U TpeOGoBaTh OT 3TUX JIMI] MOATBEPKAEHUS TOTO,

YTO 3TO MPaBUJIO COOIOAEHO.




4.1.6. OcymecTBIATh Nepeaady NepCOHATBHBIX NAHHBIX pabOTHHKA B Ipejelax
ofHOro paboTonarens B COOTBETCTBHHU C HACTOSIIUM I10JI0)KEHHEM.

4.1.7. PaspemiaTe OOCTYNl K TIIePCOHAJIBHBEIM JaHHBIM pPabOTHHKOB TOJEBKO
CICIHMAIBHO YIIOJTHOMOYEHHBIM JIMIAM, IIPX 3TOM yKa3aHHbIE JIMIA JTOJIKHBI
UMETh ITIPaBO IIOJIy4aTk TOJBKO Te IIepCOHANbHBIE NaHHEIE DPAOOTHHKA,
KOTOpPEIe HEOOXOAUMBI JJIs1 BBIOJTHEHHS! KOHKPETHBIX (DyHKI[HIA,

4.1.8. He 3ampammBaTe HHQOpPMAaIMIO O COCTOSHHM 3I0pPOBbS pPabOTHHKA, 3a
HCKIIOYEHHEM TE€X CBEINCHMH, KOTOpble OTHOCSATCS K BOIPOCY O
BO3MOJXXHOCTH BBIITOJHEHUS PabOTHUKOM TPYHOBOWH (yHKIMM (Hampumep,
IOIlyCTUMO oOOpalleHHe 3a HH(pOpManueil O COCTOSHHH 310pPOBbS
OepeMeHHOM JKeHILMHBI NIPH pelIeHHH BOIpOoca O ee MepeBOoae Ha APYryIo
paboTy, HCKIIOYAIOIIYI0 BO3AEHCTBHE HEOIarONPUATHBIX TEXHOI€HHBIX
bakTopoB).

4.1.9. IlepenaBate  mepcoHaNbHBIE JaHHbIE pabOTHHKA  IPEACTABUTEISIM
paOOTHMKOB B TIOpsSIKe, YCTAHOBIEHHOM TpYHOBBIM KOZEKCOM H
HacTosauM [looskeHneM, U OorpaHUYUBATE 3Ty UHGOPMAIIUIO TOIBKO TEMHU
IEpCOHANBHBIMA JAHHBIMH pabOTHHKA, KOTOpBle HEOOXOOUMBI IS
BBINOJIHEHHS] YKa3aHHBIMH NPEICTaBUTENSIMU UX (DYHKIIHIA.

4.1.10. JlanHble TpeGoBaHuUsl ycTraHOBIeHH cT. 88 TpynoBoro koxekca P® u
He IIOJJeXaT M3MEHEHHMIO, MHCKIIOYEHHIO, TaK KakK SBIAOTCA
00s13aTeNIbHBIMHU AJIS1 CTOPOH TPYAOBBIX OTHOILIEHHH.

5. O6s13aHHOCTH paGoTHHKA U paboToaaTeJisi

5.1. B nensix obecrneyeHust JOCTOBEPHOCTH IIEPCOHANBHBIX aHHBIX Pa0OTHUK

00s13aH:

5.1.1. Ilpu npueMe Ha paboTy NMpeIoCTaBUTh PabOTOIATEIIO MOJTHEIE U
JOCTOBEPHBIE aHHBIE O cebe.

5.1.2. B city4ae u3MeHeHHs CBEJIeHUMN, COCTABIISIFOLINX IIEPCOHAIbHBIE JaHHBIE
paboTHUKa, He3aMeUIUTebHO IpefOoCTaBUTh JaHHYI HH(OpMAaLUIO
paboTomaTero.

4.1. B pensax obecrneyeHus 3alUThl KOHCTUTYIIHOHHBIX ITpaB U CBOOO] YeIOBeKa
U TpaxJaHMHA, B TOM 4YHCJIE€ 3allUThl IIpaB Ha HENPUKOCHOBEHHOCTH
YaCcTHOM )KU3HH, INYHYIO U CeMelHyIo TaliHy paboTonaTens 00s3aH:

5.2.1. Ocy1ecTBIATh 3aIUTYy NEPCOHATIBHBIX JaHHBIX pabOTHHKA

OT HEMPaBOMEPHOTr'0 HCTIOIB30BaHUS U YTPATHI.

5.2.2. ObecnevynTh XpaHEeHUE IEPBUYHOMN YUETHON JOKYMEHTALMH 110 YYETY
TpyZa U €ro oIjaTel, K KOTOPOH, B YaCTHOCTH, OTHOCSITCSI JOKYMEHTEHI 110 yYeTy
KaJpoB, JOKYMEHTHI 110 Y4eTy UCIIOJIb30BaHus pabodyero BpeMEeHH! U pacieToB C
paboTHHKAMH IO OIIaTe TPyAa U pyTue.

5.2.3. 3amonHeHne JOKyMEHTal|H, COAepKalleil IepcoOHaIbHbIE 1aHHbIE

paboTHHKA, OCYIIECTBIISATH B COOTBETCTBUH C YHUPHUIIMPOBAHHBIMU

(bopmMamu NepBUYHON y4eTHON JOKyMEHTALMU 10 y4eTy TpyJia ¥ ero OILIATHI,

yTBEp>KAeHHBIMU nocTaHoBIeHHeM ['ockoMcrara Poccun ot 05.01.04 Nel.




5.2.4. Tlo mucpMEHHOMY 3asIBIICHUIO pabOTHHUKA HE MO3JIHEE TpeX AHEH co JHS
NI0J]a4y 3TOTO 3asIBJIEHHUS BBIIaBATh II0CIEIHEMY KOIIUU JOKYMEHTOB, CBA3aHHBIX C
paboToi (komuu MpHKas3a o IpHeMe Ha paboTy, IPHUKA30B O MepeBoaaX Ha JPYTYIO
paboty, npukasa 06 yBOJIbHEHUH C pabOThI; BBIIMCKH U3 TPYAOBOM KHUXKH;
CIIPaBKH O 3apabOTHOM IarTe, meproae paboThl y JaHHOTO
paboronarens u Apyroe). Konuu 1oKyMeHTOB, CBI3aHHBIX C paGOTOMH, TOKHEI
OBbITH 3aBEpeHBI HaIeXalliM 00pa3oM U IPeJOCTABIATECS PaGOTHHKY
6e3B03Me3IHO.
5.2.5. Bectu y4er nepenayu IepCOHATBHBIX JAaHHBIX PaOOTHHKA TPETHMM JIMLIAM
IyTEM BEIEHHMS COOTBETCTBYIOLLIEIO JKypHalla, OTPaXKAIOIIEro CBEIEHHUS O
MOCTYIMBIIEM 3ampoce (KTO sBISETCS OTIpaBHTEIEM 3alpoca, Oara ero
IOCTYIUIEHMs paboTOAaTeno), HaTy OTBeTa Ha 3ampoc, Kakas HMEHHO
uH(opMalHsa OblTa mepenaHa JUG0 OTMETKY 00 OTKase B ee IpeNOCTaBICHHH,
MU0 OrpaHHYMBATHCS MTOMEILIEHHEM B JINYHOE A0 PaGOTHMKA BBHIMHCOK, KOIHIL
AOKYMEHTOB M T.II., OTPaKalOIIMX CBEAEHHs O IIOCTYyIMBLIEM 3alpoce M
pe3ysbTaTax ero pacCMOTPEHHS.
5.2.6. B memsax obecrie4eHHs COXPaHHOCTH MOKYMEHTOB IO JHYHOMY COCTaBY
YBOJIbHSEMBIX PaOOTHMKOB B ClIy4ae peopraHW3aliy U JUKBUAALMH YIPEXKICHMS,
a TaKKXe COLHMAJbHOM 3aIlMIIEHHOCTH TIpaXIaH, BBHINOIHSIOIUX paboTy 110
TPYZIOBOMY IOTrOBODY, BKJIIOYaTh B CBOM y4YpeIUTENbHbIE IOKYMEHTHI IpaBHIIa
y4eTa H COXPaHHOCTH JOKYMEHTOB IO JUYHOMY COCTaBy, a TAK)Ke CBOEBPEMEHHOMN
nepefadyd HMX Ha TOCyNapCTBEHHOE XpaHEHHWE IPU PEOpPraHU3allid  HIH
JTMKBHIALMK Iopuaudeckoro muua (pacrnopspbkeHue IIpaButensctBa PP ot
21.03.94 Ne 358-p «O6 obecriedeHUH COXPaHHOCTU JOKYMEHTOB II0 JHYHOMY
COCTaBy»).
5.277. B cmy4ae peopraHusallid WIH JIAKBUJALUUH YYPEXKICHHS Yy4YeT U
COXPaHHOCTh JOKyMEHTOB IO JIMYHOMY COCTaBy, MOpPSAOK Iepeaadyd WX Ha
rocyZJapCTBEHHOE XpaHEHHe OCYILeCTBIISITh B COOTBETCTBUU C IMPAaBUIIAMH,
IpeyCMOTPEHHBIMH YUPEeAUTEIbHBIMH JOKyMEHTaMH.
6. IIpaBa paGOTHHKOB B LeJSIX 3aIHThI EPCOHATbHBIX JAHHBIX
6.1. B nemsx obecnedeHus 3alIiThl NEPCOHATBHBIX JaHHBIX, XPaHIIIUXCS Y
paboronarens, pabOTHUKU UMEIOT IIPaBO Ha:
6.1.1. TTonHy!O MHGOpPMALHIO 00 X NEPCOHAIBHBIX JAaHHBIX U 00paboTKe 3THX
JaHHBIX, B YaCTHOCTU PaOOTHHK, HMeeT MpaBO 3HATh, KTO M B KaKHUX ILEJIX
UCIIONB3YeT UIIU UCIIOIB30Ball €ro NepCoHaIbHbIE JaHHEIE.
6.1.2. CBoboaHbIH GeCIIaTHEIM JOCTYI K CBOUM ITEPCOHAIBHBIM JaHHBIM,
BKJII0Yas [IPaBO Ha IIOJy4YeHHe KoMK 1000 3amucy, coepikalieit
IIepCOHAJIbHBIE JaHHbIE PaOOTHHUKA, 32 HCKIIIOUEHHEM CITy4aes,
IpeTyCMOTPEHHBIX (hefepalbHBIM 3aKOHOM.
6.1.3. Onpenenenue npeacTaBUTeNeH Ui 3alIUTHI CBOMX IEPCOHATBHBIX
JaHHBIX;
6.1.4. JTocTyn K OTHOCSIIIUMCS] K HUIM MEIUIIMHCKUM JaHHBIM;
6.1.5. TpeboBaHue 00 UCKITIOUEHUH HIIA UCTIPABJICHHH HEBEPHBIX HIIH

HCIIOJIHBIX IIEPCOHAJIBHBIX JAHHBIX, d TAKXKEC NaHHBIX, O6pa60TaHHBIX C




HapylleHueM TpeboBaHmii HacTosimero Konekca.

ITpu oTKa3e paboTomaTeNs UCKIIFOYUTh WIIH UCIIPABUTH [IEPCOHAIBHBIE JAHHBIE
pabOTHHUK UMeeT MpaBo

3asBUTH B IMCBMEHHOH (opMe paboToaaTe 0 O CBOEM HECOITIACHH C
COOTBETCTBYIOLIUM 00OCHOBaHHEM TaKOTO Hecoracus. [lepcoHanbHbIe JaHHbIE
OLIEHOYHOI'0 XapakTepa padOTHUK UMEET MPABO JOMOIHUTD 3asSBICHUEM,
BBIPQKAIOLIMM €r0 COOCTBEHHYIO TOUKY 3pEHHS;

6.1.6. TpeGoBaHue 06 H3BeleHHH pabOTOATEIEM BCEX JIHILI, KOTOPBIM
paHee OBLIM COOOLIEHB! HEBEPHBIE WITH HETIOIHbIE IIEPCOHANBHBIE JaHHbIE
paboTHuKa, 060 BCeX NPOU3BEACHHBIX B HUX UCKIIIOYEHHAX, HCTIPABICHUAX HIIX
JOTOJIHEHUSIX;

6.1.7. O6xanoBaHue B CyZ JTIOOBIX HEMIPABOMEPHBIX AeHCTBUH HIH
OesnelicTBUA paboTonaTes mpu 00paboTKe U 3allMTE €ro MepCOHATbHbIX JaHHbIX.

7. OTBETCTBEHHOCTD 32 HApYLIEHHEe HOPM, PEryJIHPYIOIHX MOTy4YeHHe,
00paloTKy M 3alIHTy MePCOHAJIBHBIX JAaHHBIX PAGOTHHKA

7.1. JInua, BAHOBHBIE B HApYIICHUH HOPM, PETYIHPYIOIIHUX MOTydYeHHe,
00paboTKy M 3alUTy MePCOHATBHBIX JaHHBIX PaOOTHHKA, IPUBIEKAIOTCS

K JUCUUIUTHHAPHOM U MaTEpUaIbHON OTBETCTBEHHOCTH B TMOPSIKE,
yCTaHOBJIEHHOM TpynoBeM kofekcoMm PO u uHbIMH (eneparsHEIMU

3aKOHaMH, a TaK)Ke IPUBJIIEKAIOTCS K MPaXXAaHCKO-IIPaBOBOH, a IMUHHCTPATHBHOM
H YTOJIOBHOH OTBETCTBEHHOCTH B MOPAIKE, YCTAHOBIECHHOM (heIepaabHbIMU
3aKOHaMH.

7.2. HenpaBoMepHBI# 0TKa3 paboTomaTeNss NCKIIFOYUTD WJIM UCIPABUTh
IIEPCOHANIbHBIE JaHHbIE paOOTHHKA, a TAKoKe JIF000e HHOe HapyIlIeHHe IIpaB
pabOTHHKA Ha 3allIUTy NEPCOHATBHBIX JaHHBIX BJI€YET BOSHHKHOBEHHE Yy
pabOTHHKa IpaBa TPeOOBaTh yCTPAHEHHUS HAPYIICHHS €ro [IPaB U KOMIIEH ALK
INPUYMHEHHOIO TaKMM HapyIllleHHEeM MOPaJIbHOIo Bpeaa.

8. 3ak04HTE/IbHbIE MOJI0KEHHS
8.1. Hactosimuee [TonoxeHue mpuHUMaETCs ¢ y4ETOM MOTHBHPOBAHHOI'O
MHEHHs] BBIDOPHOTO PO COI03HOT0 OpraHa U BCTYIAeT B CHIIy C MOMEHTA €r0

YTBEPXKIEHHUS IIPUKA30M JUPEKTOpa 00pa30oBaTeIbHOTO YUPEXKASHUS.
8.2. Hacrosuee ITonoxxeHnne JOBOOUTCS 4O CBEJEHHS BCeX PaOOTHHUKOB

IEPCOHAJIBHO I10 IIOAIIHCE.




